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	Rotation checklist
Precepting Tips 
Planning ahead helps ensure a smooth rotation experience. Use these tips below and add any of your own to these! Questions? Reach out to CPPS Experiential Services (pharmacy.expser@wsu.edu).

Refer to IPPE/APPE manuals: Don’t forget these manuals are available to you within the CORE ELMS “Document Library” and contain policies specific to WSU rotations, e.g. absence and make-up hours requirements, holiday schedules, inclement weather, etc.


	



	Pre-Rotation
Introduction email
Email your student and include:
· Contact information
· Confirm rotation schedule
· Location and parking info
· First day expectations
· Attire expectations
Note: WSU students are advised to reach 3-4 weeks prior to your rotation to introduce themselves.
	
	


	
Enriching activities to consider
Consider supplementary resources that can enhance the learning experience. Plan journal clubs or special projects the student can engage in. 

All preceptors and students have access to CORE Readiness. Preceptors can create and share a playlist with students. Login to CORE ELMS, on the top right click “Readiness,” then search the database of 1,000+ videos.

	
	Syllabus & learning objectives
Review the WSU syllabus and learning outcomes, in addition to making any updates to your own syllabus.
· WSU has templated syllabi for use within CORE ELMS Document Library.
· Learning objectives are on the syllabi templates and within the IPPE/APPE Manuals
	
	
	Review WSU IPPE/APPE Preceptor & Student Manual(s)
If never hurts to periodically review the most current IPPE or APPE preceptor manual. Available within your CORE ELMS account in the “Document Library.” All policies relevant to rotations are listed.

	
	Plan student schedule
Create the student’s schedule in advance and share it with both the student and your team to ensure alignment. 
	
	
	Access & badging
Make sure students will have access to any necessary systems (e.g., EHR, ID badge, email)

	
	Plan orientation & prepare team
If you’re leading the orientation, schedule it in advance. Notify other team members of their involvement so they can set aside time as needed.
	
	
	Communicate preceptor changes
If the primary preceptor needs to be changed within CORE ELMS please let Experiential Services know.

	
	Add your own…
… 
	
	
	Add your own…
… 

	
	Add your own…
… 
	
	
	Add your own…
… 

	



	During-Rotation
Orientation
See our Orientation Checklist (CORE ELMS > Document Library) to help plan an orientation.

This varies by site, as a preceptor you may be involved in orientation or your organization may have other staff that lead this. 
	
	


	
Difficulties or struggling students
Address concerns early to give students time to improve. Use WSU tools like co-creating an Action Plan or having the student complete a self-assessment. Encourage students to contact Experiential Services.

For support or strategies, reach out to CPPS Experiential Services.

	
	Give timely feedback
Beyond the formal WSU evaluation students will benefit from hearing timely feedback about what they are doing well and what they need to work on. There are many feedback models out there, here are a few:
· One minute preceptor
· ARCH (Ask, Reinforce, Correct and Help)
· Start, Stop, Continue
· Ask-Tell-Ask
· BOOST (Balanced, Observed, Objective, Specific, Timely) 
· SBI (Situation, Behavior, Impact)
If you want to grow feedback skills, consider CEImpact’s CE on feedback.
	
	
	Time management & “down” time
Have a “parking list” of items students can work on should there be (un)expected down time. Are there generally tasks in the pharmacy they should look to first? Other ideas could include special projects, NAPLEX study time, CE, educational videos within CORE Readiness, etc.


	
	Monitor progress & check-ins
Periodically review student progress towards learning outcomes, and set regular check-ins. Midpoint and final evaluation comments should not come as a surprise to students.  
	
	
	Verify electronics policy
Many are used to having cell phones nearby and using them to look-up information (e.g. guidelines), let students know if it is acceptable for them to be on their phone for any reason- including looking up resources. 

	
	Encourage questions
Remind students that it is okay to ask questions, rotations are learning experiences. 
	
	
	Gradually assign tasks
Begin with basic responsibilities and add more as the student demonstrates competence and confidence. 

	
	Complete evaluation(s)
Within CORE ELMS under “Evaluations” > “Evaluation of Student,” complete the required forms—IPPEs have one final evaluation; APPEs include a midpoint and final. WSU will notify you when they're due. Review evaluations with the student for feedback and discussion.
	
	
	Last day
Collect any badging and remind the student to take all personal items home. Plan time to go over the final evaluation with your student. All evaluations are housed CORE ELMS.

	
	Add your own…
… 
	
	
	Add your own…
… 

	



	Post-Rotation
Reflect on the experience
Reflect on what could be improved and implement changes for future rotations
	
	


	
Add your own…


	
	Add your own…

	
	
	Add your own…
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